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Application to Offer IEEE Continuing Education Units
Please complete one application for each course being offered

  The following documents should accompany your completed application:

· Materials that describe your program (brochures, course catalogs, advertisements, etc.)

· Syllabus covering course objectives and schedules

· Names and credentials of instructors

	Date of Request:      
June 15, 2015


	IEEE Organizational Unit (Section/Society/Committee/Chapter):
The IEEE Consultants Network of Long Island


	Contact Person: 
      
John Dunn


	Address: 
181 Marion Avenue


	City: 

Merrick

	State, Country:
NY, USA
	ZIP:
11566

	Phone:       
516-378-0979

	Fax:      
- - -

	E-mail Address: 
 ambertec@ieee.org


	Title of Educational Activity:       
Lecture: Circuit Studies, Living Analog, Part 2


	Speaker/Presenters Name & Contact Information:       
John Dunn
E-mail:     ambertec@ieee.org         Phone:   516-378-0979
 

	Date(s) and Location:       
July 1, 2015 at 7 PM     Briarcliffe College, The Great Room   1055 Stewart Avenue  Bethpage, NY 11714


	List any admission restrictions or pre-requisites:

 FORMCHECKBOX 
  Licensed Professional Engineer.
 FORMCHECKBOX 
  Written statement of learning outcomes based on identified needs.  Make sure that these statements are clear, concise, and reasonable.

 FORMCHECKBOX 
  Learners are informed of pre-requisites and desired learning outcomes prior to the start of the activity.

 FORMCHECKBOX 
  Other



	Method(s) of presentation:

 FORMCHECKBOX 
 Instructors in room with participants

 FORMCHECKBOX 
 Interactive video

 FORMCHECKBOX 
 Video tape

 FORMCHECKBOX 
 Audio tape


	 FORMCHECKBOX 
 e-Seminar

 FORMCHECKBOX 
 Satellite/microwave

 FORMCHECKBOX 
 Self-study

 FORMCHECKBOX 
 Discussion (with instructor present)

	Method of assessing learning by the student:

 FORMCHECKBOX 
 Test or quiz

 FORMCHECKBOX 
 Questions and answers
 FORMCHECKBOX 
 Written student description of key lecture points and applicabilites to professional needs.
 FORMCHECKBOX 
 Project activities/exercises


	Method of course evaluation:

 FORMCHECKBOX 
 Participant critique

 FORMCHECKBOX 
 Independent evaluator

 FORMCHECKBOX 
 None



	Description of materials to be distributed:  
At the option of the presenter.


	How many hours of instruction, not counting breaks, meals, or introductions:
Two
        




	Check List for Course Organizer

	· Course objectives are clearly stated in promotional materials, and are directly related to learning outcomes

	· Course pre-requisites and other requirements are clearly stated in all promotional and registration materials

	· Students have an opportunity to assess their learning through discussion, projects, and/or other means

	· Students have an opportunity to assess their learning through discussion, projects, and/or other appropriate means

	· Content is conveyed clearly and precisely to facilitate learning

	· Concepts are properly illustrated through various methods (i.e. case studies, simulations, and problem-solving)

	· Verbal content is enhanced through visual means (i.e. diagrams, visuals, and tables)

	· The physical conditions of the environment are conducive to leaning and in compliance with the Americans with Disabilities Act (ADA)

	· Instructors inform participants in advance concerning any conflicts of interest

	· Proprietary and commercial interests must be disclosed

	· Program planners seek ways to improve courses and programs through feedback from students and instructors

	· Instructors have the appropriate credentials for teaching the course

	· Content is supplemented with expertise in instructional methodology, including the development of concise learning objectives, measurable outcomes, and proper use of instructional technology

	· Intellectual property rights are respected.  Usage of copyright materials clearly comes under Fair Use or requires permission to use

	SPONSOR OBLIGATION:  Sponsoring IEEE Organizational Unit acknowledges and agrees to comply with guidelines for offering IEEE Continuing Education Units (CEUs).

No CEUs will be awarded until all paperwork is submitted.

	Please forward application to:

Michelle Demydenko
Continuing Education Coordinator
IEEE Educational Activities

445 Hoes Lane

Piscataway NJ  08854

Phone +1 732-981-2862
Fax +1 732 981 1686

Email m.demydenko@Ieee.org
2011  CEU Application
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